
 

 

 

CITY OF KALAMA 
 
 

ANNEXATION INSTRUCTIONS 
 

 
 

The City of Kalama allows annexation to the City under RCW 35A.14.120 (the 60 percent 
petition method), which allows for property owners to request annexation by filing a petition signed by 
the owners of at least sixty (60) percent of the assessed property value in the area of requested 
annexation.  The application fee of $1,500 is due when the Petition for Annexation is submitted 
(see Step 2).  Actual cost for engineering fees, geological fees, traffic consultant fees, other 
professional consultant fees, publications, and mailing costs will be billed to applicant for 
reimbursement.  

 
 
STEP 1. 
 

This information page and the Notice of Intent to commence annexation proceedings should 
be filed with the City to begin the annexation process.  The owners of only ten (10) percent of the 
assessed property values may submit the intent to annex.  The intent needs to include an Exhibit A - 
description of the property to be annexed - and an Exhibit B - a map of the area to be annexed. 
 
 
Applicant Contact __________________________________________________________________ 

Address _________________________________________________________________________ 

Phone ___________________________________________________________________________ 

Title of Annexation _________________________________________________________________ 

Parcel #’s __________________________________________________ # of Acres ____________ 

Email ___________________________________________________________________________ 

Signature of Applicant ______________________________________________________________ 

 

Upon receipt of a complete Notice of Intent, the Kalama City Council will set a date for a 
meeting with the applicants (usually a regular City Council meeting) within 60 days from the date of 
filing.  At that meeting the Council will determine if they accept, reject, or modify the area in the 
proposed annexation, determine the zoning designation under which the annexation would be 
accepted, and whether the City will require the assumption of all or any portion of the existing 
indebtedness by the area to be annexed.  Should the Council reject the application, the annexation 
application is closed.    Upon acceptance of the intent to annex by the City Council, the applicants can 
proceed with the circulation of the petition for annex to all the property owners within the annexation 
area.    

 



 

 

 

 
STEP 2 
 

The applicants circulate the petition which must contain the following: 
 

A. A complete description of the property included in the annexation. 
B. A map outlining the boundaries of the property included in the annexation. 
C. A statement that the annexation will require the assumption of all or any portion of the 

indebtedness of the City. 
D. The zoning designation of the property upon annexation. 

 
 A complete petition must be signed by the owners of not less than sixty (60) percent of the 

assessed value of the property for which annexation is petitioned.   There is no time limit as to when 
the petition must be filed with the City after it begins circulation, but signatures on a petition are only 
valid if signed no later than six (6) months prior to the filing date. 

 
Submit with the petition the following: 
 
A. Legal Description - A copy of the legal description of the boundaries of the area involved 
in the proposed action certified by a registered engineer   
 or land surveyor. 

  
B. Assessor’s Map.  A Cowlitz County Assessor's map certified by a registered engineer 
or land surveyor on which the boundary of the area involved in the proposal and the size in 
acres must be clearly indicated. 

 
C. Vicinity Map.  A vicinity map, no larger than 11"x17", and reproducible on a non-color 
photocopier displaying: 

  
  1) The boundary of the area involved in the proposal and the size in acres. 
  2) The current corporate boundaries of the proposing entity. 
  3) Major physical features such as streets and highways, railways, public facilities, 

rivers, freeways etc., 
4) The boundaries of all cities or special purpose districts having jurisdiction in or 

near the proposed area. 
5) The location of the nearest service point(s) for the required utility services to the 

area. 
 

A complete petition is filed with the City, along with the annexation fee of $1,500. 
 
STEP 3 

 
Upon receipt the City of Kalama will transmit the petition to the Cowlitz County Assessor, for 

determination of sufficiency of the petition.  Upon receipt of a legally sufficient petition, the City 
Council shall set a public hearing date and publish and post the hearing date as required by law. 
 

At the hearing, the City will take testimony from the proponents and opponents of the 
annexation.  Following the hearing the City Council will by resolution accept or reject the petition for 
annexation.  If accepted, the City will file an intent to annex with the Boundary Review Board.   
 
 



 

 

 

 
STEP 4 
 

The annexation is forwarded to the Boundary Review Board (BRB).  If after forty-five (45) days 
the BRB has not received any requests for review of the annexation, then the annexation is deemed 
approved.  Should the BRB receive requests for review by the City, Cowlitz County, other government 
agencies, or a petition of registered voters or property owners, the Board may invoke jurisdiction over 
the annexation.   
 

If the BRB invokes jurisdiction, they will set and publish the date time and place for a public 
hearing and provide public notice to all parties at least 30 days prior to the hearing date.  Once the 
decision of the Board is reached, they have 40 days to issue a written decision.   If the decision of the 
Board is to approve the annexation as submitted or with modifications, the annexation goes back to 
the City Council for final approval. 

 
 
STEP 5 
 

Upon receipt of approval of the annexation from the BRB with no modifications to the request, 
the City will adopt an ordinance to annex the property fixing the effective date of the annexation. 

 
Should the approval of the annexation include modifications from the BRB, the City Council will 

review the annexation as modified and should they accept the modifications, the City will adopt an 
ordinance to annex the property.  If the City rejects the modifications to the annexation, they may 
choose not to adopt an ordinance and the annexation will not be completed.    

 
Notice of the proposed effective date of the annexation including a description of the property 

is to be published at least once a week for 2 weeks after the passage of the ordinance in the 
newspaper of general circulation within the city and within the area to be annexed.  If the annexation 
ordinance provides for adoption of a proposed zoning regulation or for the assumption of 
indebtedness, the notice must include a statement of these requirements.  

 
The final ordinance is to be recorded and then copies are forwarded to the County (9 total) and 

to other entities.  Upon completion of a census of the annexation area, the completed annexation is 
forwarded on to the State as required by law.   



 

 

 

NOTICE OF INTENT TO COMMENCE ANNEXATION PROCEEDINGS 
 
 
To Kalama City Council    Date ___________________________            

Kalama, WA 
 
The undersigned being owners of not less than ten percent in value, according to the assessed 
valuation for general taxation, of the property described in Exhibit "A" and for which the boundaries of 
are outlined on the attached map labeled Exhibit “B” attached hereto and incorporated herein by 
reference, hereby respectfully notify you of our intention to commence annexation proceedings.  Said 
property is contiguous to the City of Kalama. 
 
We request a date for a meeting be set in accordance with RCW 35A.14.120 to determine if the City 
will accept the proposed annexation, if it will require assumption of existing indebtedness, and if it will 
zone said property as: 
 
________________________________________________________________________________ 
   

 
SIGNATURES 

 
ADDRESS & TELEPHONE NO. 

 
DATE 
SIGNED 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 



 

 

 

PETITION FOR ANNEXATION 
We, the undersigned property owners, petition the City of Kalama to annex the real property 

owned by us, which is described in Exhibit A and which boundaries are shown on a map attached as 
Exhibit B.  The Kalama City Council at a meeting held on ______________________ required the 
assumption of the proportionate share of all City indebtedness by the property annexed and zoning of 
the property will be established by the City prior to final adoption of the annexation.  
 
 
DATE 

 
SIGNATURES 

 
ADDRESS 

 
TELEPHONE NO. 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

    

    

    

    

 
 

 
 

 
 

 
 

Property Description & Map Must be attached to all pages of the petition 
 
WARNING: Every Person who signs this petition with any other than his true name, or who knowingly 
signs more than one of these petitions, or signs a petition seeking an election when he is not a legal 
voter or signs a petition when he is otherwise not qualified to sign, or who makes here any false 
statements, shall be guilty of a misdemeanor. 
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